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INTEROFFICE MEMORANDU M MEMORANDUM INTERIEUR

ro. Mr. Gurpur Kumar, Deputy Director pare: 29 February 2012
a: New York Audit Service, Internal Audit Division
Office of Internal Oversight Services

toroven: Neeta Tolani, Director /{gjﬁ L
s/c vi: Office of the Under-Secretary-General for Management
rronm: Mario k. Baez
pe: Chief,Jolicy and Oversight Coordination Service
Department of Management

sussect: Assignment No. AH2011/513/01 — Audit of the United Nations Archives and Records
onsieT. Management

I. With reference to the above subject, please find the comments provided by the
Office of Central Support Services/Department of Management (OCSS/DM) and the
Office of Legal Affairs (OLA).

A, OCSS/DM
2. The attached Annex 1 provides the comments of OCSS/DM.

B. OLA

3. Recommendation 2 of the draft report on the audit of the United Nations
Archives and Records Management recommends that “QCSS, in collaboration with the
Office of Legal Affairs, should develop an archives regime that meets the needs of
internal and external United Nations stakeholders.”

4. According to the draft report, OCSS has accepted this recommendation and
commented that “this will require a revised/new SGB (replacing ST/SGB/2007/5) and
the development of a programime, fully resourced, to meet the needs of all UN
stakeholders.” OLA stands ready to provide assistance to OCSS in this matter,
including in the proposed revision or replacement of ST/SGB/2007/5.

5. In that regard, we note that the regulatory framework governing the management
utilization, classification, transfer, preservation and disposition of the UN records is set
forth in ST/SGB/242 on "United Nations Archives and Records Management,"” dated 26
June 1991, Section 2 of ST/SGB/242 provides in pertinent part that the Archives and
Records Management Section (ARMS) “shall be responsible for establishing policy and
procedures for records and files management throughout the Secretariat.”

e

6. Irurther, Section 3 of ST/SGB/242 extends the authority of ARMS to "archives
of the United Nations Secretariat units away from Headquarters and subsidiary organs
of the United Nations." In view of the foregoing, the establishment of policy and
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procedures governing records and files management is essentially a policy matter within
the purview of ARMS.

7. From OLA’s perspective, it is important that the Organization’s record
management system, including its retention schedules, ensure that relevant records and
files are available when and if needed, including for: (a) conducting investigations and
responding to requests from internal and external auditors and UN bodies, as well as
from Member States; (b) resolving claims, responding to staff grievances, or otherwise
protecting the legal interests of the Organization; and (c) preparing studies and legal
analyses that different organs and Offices of the UN may require on the basis of archival
records.

8. Thank you for providing the opportunity to comment on the draft report.
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